
UtilityUtilityUtilityUtility    

UtilityUtilityUtilityUtility in the MenuMenuMenuMenu Bar 

• Click UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar  

• This menumenumenumenu bar option contains all commands that handle utility functions (calculator, notepad, spreadsheet/Excel, etccalculator, notepad, spreadsheet/Excel, etccalculator, notepad, spreadsheet/Excel, etccalculator, notepad, spreadsheet/Excel, etc.).  

These commandscommandscommandscommands are: 

Calendar Calendar Calendar Calendar                     

This command displays a oneoneoneone----month month month month calendarcalendarcalendarcalendar on screen 

• Click UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar  

• Choose CalendarCalendarCalendarCalendar 

• Click on   to change the Month and Yearchange the Month and Yearchange the Month and Yearchange the Month and Year. 

 

Copy Spec Cost BOMCopy Spec Cost BOMCopy Spec Cost BOMCopy Spec Cost BOM                

This command allows you to copy a Spec Sheetcopy a Spec Sheetcopy a Spec Sheetcopy a Spec Sheet or Cost Sheet from one styleCost Sheet from one styleCost Sheet from one styleCost Sheet from one style and color to another style and colorcolor to another style and colorcolor to another style and colorcolor to another style and color.   

NOTE:NOTE:NOTE:NOTE: Depending on the version of WinfashionWinfashionWinfashionWinfashion you are running on your computer(s), this command may only copy the 

style’s master color informationstyle’s master color informationstyle’s master color informationstyle’s master color information.  It may not copy from style and color to style and colorstyle and color to style and colorstyle and color to style and colorstyle and color to style and color.  



The newer versions of WinfashionWinfashionWinfashionWinfashion can copy cost sheetscopy cost sheetscopy cost sheetscopy cost sheets and spec sheetsspec sheetsspec sheetsspec sheets from style and color to style and color.   

• Click UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar  

• Choose Copy Spec Cost SheetsCopy Spec Cost SheetsCopy Spec Cost SheetsCopy Spec Cost Sheets 

• Enter a stylestylestylestyle that you want to copy from in the From: fieldFrom: fieldFrom: fieldFrom: field 

• Enter another stylestylestylestyle that you want to add informationadd informationadd informationadd information to in the To: fieldfieldfieldfield 

• Select the Get DataGet DataGet DataGet Data button 

• Click on the Copy SpecCopy SpecCopy SpecCopy Spec button to copy the Spec Sheet from one style to another. 

       -And/or- 

• Click on the Copy CostCopy CostCopy CostCopy Cost button to copy the Estimate Cost SheetEstimate Cost SheetEstimate Cost SheetEstimate Cost Sheet from one style to another. 

            -And/or-   

• Click on the Copy BOMCopy BOMCopy BOMCopy BOM to copy the Bill of Materialsthe Bill of Materialsthe Bill of Materialsthe Bill of Materials from one style to another.  

• Select the SaveSaveSaveSave button to save thesave thesave thesave the copied informationcopied informationcopied informationcopied information. 

    



Utility Utility Utility Utility ����            Data ReData ReData ReData Re----Calculate Calculate Calculate Calculate             

This Command allows you to “re“re“re“re----calculate” calculate” calculate” calculate” information to give you current numberscurrent numberscurrent numberscurrent numbers. Since there are different types of Data Data Data Data 

ReReReRe----calculatecalculatecalculatecalculate, review the different topicsdifferent topicsdifferent topicsdifferent topics before entering “real” data“real” data“real” data“real” data. This feature is useful if you have been entering data for a entering data for a entering data for a entering data for a 

long period of time and need updated informationlong period of time and need updated informationlong period of time and need updated informationlong period of time and need updated information, 

• Select UtilityUtilityUtilityUtility from MenuMenuMenuMenu bar  

• Choose Data ReData ReData ReData Re----CalculateCalculateCalculateCalculate from the listlistlistlist  

• Click on one of the subsubsubsub----topicstopicstopicstopics under Data Reunder Data Reunder Data Reunder Data Re----CalculateCalculateCalculateCalculate 

Utility Utility Utility Utility ����            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  ����        Payments to Invoice   Payments to Invoice   Payments to Invoice   Payments to Invoice       

This recalculaterecalculaterecalculaterecalculate functionfunctionfunctionfunction updates the payment to invoicespayment to invoicespayment to invoicespayment to invoices. This function is especially useful for useful for useful for useful for companiescompaniescompaniescompanies that have more than 

one user entering information are the same areas of WinfashionWinfashionWinfashionWinfashion simultaneously. 

• Select UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar  

• Choose Data ReData ReData ReData Re----CalculateCalculateCalculateCalculate under  utilityutilityutilityutility  

• From Data ReData ReData ReData Re----CalculateCalculateCalculateCalculate, Choose Payments to InvoicePayments to InvoicePayments to InvoicePayments to Invoice  

• After selecting paymenpaymenpaymenpaymentstststs totototo invoiceinvoiceinvoiceinvoice, the program automatically updates the payment informationautomatically updates the payment informationautomatically updates the payment informationautomatically updates the payment information. 

    

Utility Utility Utility Utility ����            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  ����        Closed to (Cut, SO, PO)   Closed to (Cut, SO, PO)   Closed to (Cut, SO, PO)   Closed to (Cut, SO, PO)       

The “Closed to (Cut, SO, PO)”“Closed to (Cut, SO, PO)”“Closed to (Cut, SO, PO)”“Closed to (Cut, SO, PO)” will update the close status to Cut Tickets, sales orders and purchase ordersCut Tickets, sales orders and purchase ordersCut Tickets, sales orders and purchase ordersCut Tickets, sales orders and purchase orders since there may be 

multiple users adding and editing those areas of WinfashionWinfashionWinfashionWinfashion at one time. 

• Select UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar 

• Choose Data ReData ReData ReData Re----calculatecalculatecalculatecalculate under UtilityUtilityUtilityUtility  

• From Data ReData ReData ReData Re----CalculateCalculateCalculateCalculate, choose Update Closed to (Cut ,SO,PO)Update Closed to (Cut ,SO,PO)Update Closed to (Cut ,SO,PO)Update Closed to (Cut ,SO,PO) 

• After selecting Update Closed to (Update Closed to (Update Closed to (Update Closed to (Cut,SO,PO) Cut,SO,PO) Cut,SO,PO) Cut,SO,PO)  the program automatically updates the payment informationpayment informationpayment informationpayment information 



            

    

Utility Utility Utility Utility ����            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  ����        Raw & PO Qty   Raw & PO Qty   Raw & PO Qty   Raw & PO Qty       

These functions recalculate    all of the Raw Materialall of the Raw Materialall of the Raw Materialall of the Raw Material and Purchase Order QuantityPurchase Order QuantityPurchase Order QuantityPurchase Order Quantity. The data recalculatedata recalculatedata recalculatedata recalculate is useful for multi-

users who use the same areas of WinfashionWinfashionWinfashionWinfashion simultaneously. 

• Select UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar  

• Choose Data ReData ReData ReData Re----calculatecalculatecalculatecalculate under UtilityUtilityUtilityUtility  

• From Data ReData ReData ReData Re----CalculateCalculateCalculateCalculate, choose Update Raw & PO QtyUpdate Raw & PO QtyUpdate Raw & PO QtyUpdate Raw & PO Qty 

                   

• After selecting Update Raw & PO QtyUpdate Raw & PO QtyUpdate Raw & PO QtyUpdate Raw & PO Qty, the program automatically updates the payment informationpayment informationpayment informationpayment information 

 

              

 

Utility Utility Utility Utility ����            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  ����            Invoice Due Dates   Invoice Due Dates   Invoice Due Dates   Invoice Due Dates           



This functionfunctionfunctionfunction will update the entire invoice due dates in the systeminvoice due dates in the systeminvoice due dates in the systeminvoice due dates in the system. This functionfunctionfunctionfunction is useful when there are several users 

creating and editing sales orders and invoice at the same timecreating and editing sales orders and invoice at the same timecreating and editing sales orders and invoice at the same timecreating and editing sales orders and invoice at the same time  

• Select UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Choose Data RecalculateData RecalculateData RecalculateData Recalculate under UtilityUtilityUtilityUtility 

• From Data RecalculateData RecalculateData RecalculateData Recalculate, choose Invoice Due DatesInvoice Due DatesInvoice Due DatesInvoice Due Dates  

              
 

• After selecting invoice Due Datesinvoice Due Datesinvoice Due Datesinvoice Due Dates the program automatically updates the payment informationupdates the payment informationupdates the payment informationupdates the payment information 

Utility Utility Utility Utility �            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  �        Update SO% Ready & Shipped (Cut Allocation)  Update SO% Ready & Shipped (Cut Allocation)  Update SO% Ready & Shipped (Cut Allocation)  Update SO% Ready & Shipped (Cut Allocation)      

This utilityutilityutilityutility will update the Sales order percentage ready and shippedSales order percentage ready and shippedSales order percentage ready and shippedSales order percentage ready and shipped 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar 

• Highlight Data RData RData RData Recalculateecalculateecalculateecalculate 

• Click on Update SO% Ready & Shipped (Cut Allocation)Update SO% Ready & Shipped (Cut Allocation)Update SO% Ready & Shipped (Cut Allocation)Update SO% Ready & Shipped (Cut Allocation) 

• A window will appear with “Update SO% Ready to Ship%”?“Update SO% Ready to Ship%”?“Update SO% Ready to Ship%”?“Update SO% Ready to Ship%”? 

• Click on the YesYesYesYes button  

        

• Another window will appear with “SO% Ready and Shipped Qty Updated”“SO% Ready and Shipped Qty Updated”“SO% Ready and Shipped Qty Updated”“SO% Ready and Shipped Qty Updated” 

• Click on the OKOKOKOK button 



 

Utility Utility Utility Utility �            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  �        UpUpUpUpdated Order Allocated  %   dated Order Allocated  %   dated Order Allocated  %   dated Order Allocated  %       

This utilityutilityutilityutility updates the percentage of sales orders allocatedpercentage of sales orders allocatedpercentage of sales orders allocatedpercentage of sales orders allocated. 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Highlight Data RecalculateData RecalculateData RecalculateData Recalculate  

• Click on Update Order Allocated %Update Order Allocated %Update Order Allocated %Update Order Allocated % 

• A window will appear asking “Update Order/Al“Update Order/Al“Update Order/Al“Update Order/Allocated%”located%”located%”located%”? 

• Click on the YesYesYesYes button  

 

• Another window will appear with “Order Allocated% Ready Updated“Order Allocated% Ready Updated“Order Allocated% Ready Updated“Order Allocated% Ready Updated”. 

• Click on the OKOKOKOK button. 

 

Utility Utility Utility Utility �            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  �        Update Style Allocated Quantity Update Style Allocated Quantity Update Style Allocated Quantity Update Style Allocated Quantity                 



This utilityutilityutilityutility updates the style masters finished goods allocated quantity. 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Highlight Data RecalculateData RecalculateData RecalculateData Recalculate  

• Click on Update Style Allocated QtyUpdate Style Allocated QtyUpdate Style Allocated QtyUpdate Style Allocated Qty 

• A window will appear asking “Update Style “Update Style “Update Style “Update Style     Master Master Master Master Allocated Qty ”Allocated Qty ”Allocated Qty ”Allocated Qty ”? 

• Click on the YesYesYesYes button  

 

• Another window will appear with ““““Style Master Allocated % Ready UpdatedStyle Master Allocated % Ready UpdatedStyle Master Allocated % Ready UpdatedStyle Master Allocated % Ready Updated””””. 

• Click on the OKOKOKOK button. 

 

Utility Utility Utility Utility �            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  �        Update Order Shipped Quantity Update Order Shipped Quantity Update Order Shipped Quantity Update Order Shipped Quantity                 

This utilityutilityutilityutility updates all of the Shipped Quantity. 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Highlight Data RecalculateData RecalculateData RecalculateData Recalculate  

• Click on Update Order Shipped QuantityUpdate Order Shipped QuantityUpdate Order Shipped QuantityUpdate Order Shipped Quantity 

• A window will appear asking “Sales Order Shipped_Qty”“Sales Order Shipped_Qty”“Sales Order Shipped_Qty”“Sales Order Shipped_Qty”? That means, “Do you want to update th sales order shipped 

quantity? 

• Click on the YesYesYesYes button  



 

• Another window will appear with ““““Sales Sales Sales Sales Order ShippedQty Order ShippedQty Order ShippedQty Order ShippedQty Updated”Updated”Updated”Updated”. 

• Click on the OKOKOKOK button. 

 

Utility Utility Utility Utility �            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  �        Cut Allocation   Cut Allocation   Cut Allocation   Cut Allocation       

This command updates all sales ordersupdates all sales ordersupdates all sales ordersupdates all sales orders that have been allocated to cut ticketsallocated to cut ticketsallocated to cut ticketsallocated to cut tickets. This command is good if several users are 

entering items in the same same same same areas at the same timeareas at the same timeareas at the same timeareas at the same time. 

• Select UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Click on Data RecalculateData RecalculateData RecalculateData Recalculate 

• Another window to the right of Data RecalculateData RecalculateData RecalculateData Recalculate will appear, select Cut AllocationCut AllocationCut AllocationCut Allocation  

• “Update Cut Allocation Qty From SO”?“Update Cut Allocation Qty From SO”?“Update Cut Allocation Qty From SO”?“Update Cut Allocation Qty From SO”? will appear on screen, click on the YesYesYesYes button  

                      

• “Cut Allocation Updated”“Cut Allocation Updated”“Cut Allocation Updated”“Cut Allocation Updated” will appear on screen, click on the OKOKOKOK button 



                             

Utility Utility Utility Utility ����            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  ����        SO Invoice countSO Invoice countSO Invoice countSO Invoice count                    

This command updates all sales ordersupdates all sales ordersupdates all sales ordersupdates all sales orders InvoiceInvoiceInvoiceInvoice countcountcountcount    

• Select UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Click on Data RecalculateData RecalculateData RecalculateData Recalculate 

• Another window to the right of Data RecalculateData RecalculateData RecalculateData Recalculate will appear, select SO Invoice countSO Invoice countSO Invoice countSO Invoice count  

• ““““RecalculateRecalculateRecalculateRecalculate”?”?”?”? will appear on screen, click on the OkOkOkOk button  

 

Utility Utility Utility Utility ����            Data ReData ReData ReData Re----Calculate  Calculate  Calculate  Calculate  ����        Test Menu Item    Test Menu Item    Test Menu Item    Test Menu Item        

This command is for the programmer’sthe programmer’sthe programmer’sthe programmer’s use. s 

 

Utility Utility Utility Utility ����            Fright InvoiceFright InvoiceFright InvoiceFright Invoice                    



This utility provides you with a simplified version of the invoice.  It displays the customer information, style, color, total style 
quantity, subtotal, freight amount, total boxes, and total weight.   
 
 
· Go to UtilityUtilityUtilityUtility of the Menu Bar 
 
· Click on Freight Freight Freight Freight InvoiceInvoiceInvoiceInvoice    
 
· Enter an Invoice number in the box next to "INVOICE NoINVOICE NoINVOICE NoINVOICE No" 
 
· Enter a freight amount in the box next to "FreightFreightFreightFreight:" 
 
· Enter total number of boxes in the box next to "BoxesBoxesBoxesBoxes:" 
 
· Enter the total weight in the box next to "WeightWeightWeightWeight:" 
 
· To save and print this entry simultaneously, click on the SaveSaveSaveSave & PrintPrintPrintPrint button 

 

 

 



Utility Utility Utility Utility ����            Invoice TabInvoice TabInvoice TabInvoice Tab                

This utility provides you with a simplified version of the Invoicenvoicenvoicenvoice detailsdetailsdetailsdetails 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 
 

• Click on Invoice TabInvoice TabInvoice TabInvoice Tab 
 

• Enter the InvoiceInvoiceInvoiceInvoice NoNoNoNo and click OKOKOKOK 
 

• Highlight all of the Invoice NoInvoice NoInvoice NoInvoice No that you want to see on the map by holding the <Ctrl> key<Ctrl> key<Ctrl> key<Ctrl> key and clicking with the mouse 
 

 

    



Utility Utility Utility Utility ����            Mapping (Color)    Mapping (Color)    Mapping (Color)    Mapping (Color)        

If you have the mapping modulemapping modulemapping modulemapping module, you can see maps pertaining to certain topics. This modulemodulemodulemodule in particular can map certain 

colors based on the zip code of the orders/invoiceszip code of the orders/invoiceszip code of the orders/invoiceszip code of the orders/invoices. 

NOTE:NOTE:NOTE:NOTE: This is an optionaloptionaloptionaloptional feature.  The mapping featuremapping featuremapping featuremapping feature will work only if you have the Business Map softwareBusiness Map softwareBusiness Map softwareBusiness Map software. 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 
 

• Click on Mapping (Color)Mapping (Color)Mapping (Color)Mapping (Color) 
 

• A list of ColorsColorsColorsColors will appear on the left side of the screenleft side of the screenleft side of the screenleft side of the screen 
 

• Highlight all of the colorscolorscolorscolors that you want to see on the map by holding the <Ctrl> key<Ctrl> key<Ctrl> key<Ctrl> key and clicking with the mouse 
 

• When you have selected the    colors colors colors colors , enter a date range where it says "Step 2""Step 2""Step 2""Step 2" 
 

• Click on the Get Data buttonGet Data buttonGet Data buttonGet Data button (Also labeled as "Step 3""Step 3""Step 3""Step 3") 
 

• Click on the View Map View Map View Map View Map button (Also labeled as "Step 4""Step 4""Step 4""Step 4") 
 

 



Utility Utility Utility Utility ����            Mapping (Style)Mapping (Style)Mapping (Style)Mapping (Style)            

If you have the mapping modulemapping modulemapping modulemapping module, you can see mapsmapsmapsmaps pertaining to certain topics.  This modulemodulemodulemodule in particular can map certain 

styles based on the zip code of the orders/invoices. zip code of the orders/invoices. zip code of the orders/invoices. zip code of the orders/invoices.     

NOTE:NOTE:NOTE:NOTE: This is an optionaloptionaloptionaloptional feature.  The mapping featuremapping featuremapping featuremapping feature will work only if you have the Business Map softwareBusiness Map softwareBusiness Map softwareBusiness Map software. 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 
 

• Click on Mapping (Style)Mapping (Style)Mapping (Style)Mapping (Style) 
 

• A list of StylesStylesStylesStyles will appear on the left side of the screenleft side of the screenleft side of the screenleft side of the screen 
 

• Highlight all of the stylesstylesstylesstyles that you want to see on the map by holding the <Ctrl> key<Ctrl> key<Ctrl> key<Ctrl> key and clicking with the mouse 
 

• When you have selected the stylesstylesstylesstyles, enter a date range where it says "Step 2""Step 2""Step 2""Step 2" 
 

• Click on the Get Data buttonGet Data buttonGet Data buttonGet Data button (Also labeled as "Step 3""Step 3""Step 3""Step 3") 
 

• Click on the View Map View Map View Map View Map button (Also labeled as "Step 4""Step 4""Step 4""Step 4") 
 

 



Utility Utility Utility Utility ����            Style Style Style Style SubstitutionSubstitutionSubstitutionSubstitution            

This listing is for retrieving style substitutions within Sales Orders.  In the sales order, you can substitute styles that you don’t 

have in the warehouse with styles you do have.  In this utility function, you can see the allocation amounts, shipped quantities, 

and order quantities.   

• Go to UtilityUtilityUtilityUtility on the Menu Bar 
 

• Click on Style SubstitutionStyle SubstitutionStyle SubstitutionStyle Substitution 
 

• Enter a style number/code in the box next to "From StyleFrom StyleFrom StyleFrom Style:" and enter another style number/code in the box "To StyleTo StyleTo StyleTo Style" 
 

• Enter a color code/ number in the box next to "From ColorFrom ColorFrom ColorFrom Color:" and enter another color code in the "To ColorTo ColorTo ColorTo Color:"    
    

    

    

Utility Utility Utility Utility ����                WH to WH Transfer)   WH to WH Transfer)   WH to WH Transfer)   WH to WH Transfer)       

This utility provides you a Particular Style, we can move from one Warehouse to Another Warehouse 

• Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 
 

• Click on WH to WH TransferWH to WH TransferWH to WH TransferWH to WH Transfer 
 

• Select a Style which you want to move from List view 
 

• By holding the <Ctrl> key<Ctrl> key<Ctrl> key<Ctrl> key , we could select multiple styles 
 



• Click on the TransferTransferTransferTransfer Button 
 

 
    

Utility Utility Utility Utility ����                User Administration (User ID)User Administration (User ID)User Administration (User ID)User Administration (User ID)                

NOTE: FOR ADMINISTRATOR(S) USE 

The User IDUser IDUser IDUser ID allows an administrator to allocateadministrator to allocateadministrator to allocateadministrator to allocate who can view and edit WinFashionWinFashionWinFashionWinFashion and restrict certain areas of WinFashionWinFashionWinFashionWinFashion.  

The administrator assigns a password to all users and determines what the users can input into the systemadministrator assigns a password to all users and determines what the users can input into the systemadministrator assigns a password to all users and determines what the users can input into the systemadministrator assigns a password to all users and determines what the users can input into the system.  There should be 

one administrator (assigned by your company) who handles all of the user's capabilities and passwordsadministrator (assigned by your company) who handles all of the user's capabilities and passwordsadministrator (assigned by your company) who handles all of the user's capabilities and passwordsadministrator (assigned by your company) who handles all of the user's capabilities and passwords.    

NOTE: THE USER ID IS AN ADDITINOTE: THE USER ID IS AN ADDITINOTE: THE USER ID IS AN ADDITINOTE: THE USER ID IS AN ADDITIONAL MODULE.  IT IS NOT USED IN ALL WINFASHION SYSTEMSONAL MODULE.  IT IS NOT USED IN ALL WINFASHION SYSTEMSONAL MODULE.  IT IS NOT USED IN ALL WINFASHION SYSTEMSONAL MODULE.  IT IS NOT USED IN ALL WINFASHION SYSTEMS.   

Type in the administrators IDadministrators IDadministrators IDadministrators ID and password before entering WinFashionpassword before entering WinFashionpassword before entering WinFashionpassword before entering WinFashion 

• Go to UtilityUtilityUtilityUtility  



• Select User AdministrationUser AdministrationUser AdministrationUser Administration    

• Click on New (form view)New (form view)New (form view)New (form view) to enter a new user 

• Enter the users name, description, and pausers name, description, and pausers name, description, and pausers name, description, and passwordsswordsswordssword 

• Under the User's CapabilitiesUser's CapabilitiesUser's CapabilitiesUser's Capabilities, check the boxes of all items that the user will be able to edit in WinfashionWinfashionWinfashionWinfashion. 

• ·NOTE:NOTE:NOTE:NOTE: If the boxes are "checked or have the check mark""checked or have the check mark""checked or have the check mark""checked or have the check mark" that means the user can see, view or edit see, view or edit see, view or edit see, view or edit that 

particular area of WinfashionWinfashionWinfashionWinfashion.    If the boxes are not "checked or have the check mark""checked or have the check mark""checked or have the check mark""checked or have the check mark" that means the user 

cannot see, view or editsee, view or editsee, view or editsee, view or edit that particular area of WinfashionWinfashionWinfashionWinfashion.   

• After entering all necessary information, click on the SaveSaveSaveSave button 

• NOTE:NOTE:NOTE:NOTE: The Administrator (Admin)The Administrator (Admin)The Administrator (Admin)The Administrator (Admin) should always be kept in the system.  The administrator managesadministrator managesadministrator managesadministrator manages all users 

and their capabilities.  She/he will be able to enter and edit all areas of WinfashionWinfashionWinfashionWinfashion. 

• NOTE:NOTE:NOTE:NOTE: If you do not enter a User ID or passwordUser ID or passwordUser ID or passwordUser ID or password and click on Connect, you will not be able to enter WinfashionWinfashionWinfashionWinfashion.   

How do I allow users access to all areas of Winfashion?How do I allow users access to all areas of Winfashion?How do I allow users access to all areas of Winfashion?How do I allow users access to all areas of Winfashion?    

• Go to UtilityUtilityUtilityUtility  

• Select User AdministrationUser AdministrationUser AdministrationUser Administration 

• Click on New to enter a new userNew to enter a new userNew to enter a new userNew to enter a new user 

• Enter the users name, description, and passwordusers name, description, and passwordusers name, description, and passwordusers name, description, and password 

• Click on the "Check All""Check All""Check All""Check All" button 

• All the boxesboxesboxesboxes will be checked and click on the SaveSaveSaveSave button 

• Once you have selected the checkcheckcheckcheck allallallall button and you want to remove access to some areas of WinfashionWinfashionWinfashionWinfashion, uncheck 

the boxes to the corresponding areas. 

• Click on the SaveSaveSaveSave button to savesavesavesave the changes 

Is there a log of dates and times that users Is there a log of dates and times that users Is there a log of dates and times that users Is there a log of dates and times that users accessed Winfashion?accessed Winfashion?accessed Winfashion?accessed Winfashion?    

• YesYesYesYes. Select the User and click on the User Log tab and you will see the user’s log history.   

Can I set users preferences for the reports?  Can I set users preferences for the reports?  Can I set users preferences for the reports?  Can I set users preferences for the reports?      

• YesYesYesYes.  Select the user and click on the Report SecurityReport SecurityReport SecurityReport Security tab to see the reports.  Check all of the reports that the 

user will be able to view.  Then click on the SaveSaveSaveSave button. 

Form ViewForm ViewForm ViewForm View    



 

List View List View List View List View     

    

    



Utility Utility Utility Utility ����            Calculator Calculator Calculator Calculator             

This command allows you to use a calculator program for computationsuse a calculator program for computationsuse a calculator program for computationsuse a calculator program for computations and calculationscalculationscalculationscalculations. For more information, run this 

program and see its onononon----line helpline helpline helpline help. 

• Click UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Choose CalculatorCalculatorCalculatorCalculator  

• Enter the calculations from your keyboardcalculations from your keyboardcalculations from your keyboardcalculations from your keyboard  

                           -OR- 

• Enter the calculationscalculationscalculationscalculations by clicking the numbers on the calculator keypad on the screen calculator keypad on the screen calculator keypad on the screen calculator keypad on the screen     

    

    
    

Utility Utility Utility Utility ����            ReconnectReconnectReconnectReconnect                        

This command allows you to RRRReconnecteconnecteconnecteconnect    our programour programour programour program    incase if we any connection problem 

• Click UtilityUtilityUtilityUtility on the MenuMenuMenuMenu bar  

• Choose ReconnectReconnectReconnectReconnect  or CTRL RCTRL RCTRL RCTRL R        and Click on    OK OK OK OK button 

    



    

Utility Utility Utility Utility ����            UPC/UCC Check Digit Calculator UPC/UCC Check Digit Calculator UPC/UCC Check Digit Calculator UPC/UCC Check Digit Calculator                     

This command allows you to check the UPC digitscheck the UPC digitscheck the UPC digitscheck the UPC digits.   

 

Utility Utility Utility Utility ����            System Use Only System Use Only System Use Only System Use Only ����    Import NRFImport NRFImport NRFImport NRF            

This utilityutilityutilityutility is for importing the National Retail Federation Codes (NRF).National Retail Federation Codes (NRF).National Retail Federation Codes (NRF).National Retail Federation Codes (NRF).   

· Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 

· Highlight System Use OnlySystem Use OnlySystem Use OnlySystem Use Only 

· Click on Import NRFImport NRFImport NRFImport NRF 

· Click on the "Get File""Get File""Get File""Get File" button 

· Enter any other necessary informationinformationinformationinformation    

· Click on the ImportImportImportImport button 

· If you made a mistake, click on the ResetResetResetReset button 



 

    

Utility Utility Utility Utility ����            System Use Only System Use Only System Use Only System Use Only ����    Import Size NRFImport Size NRFImport Size NRFImport Size NRF                

This utilityutilityutilityutility is for importing National Retail Federation (NRF) Size CodesNational Retail Federation (NRF) Size CodesNational Retail Federation (NRF) Size CodesNational Retail Federation (NRF) Size Codes.  

·  Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 

· Highlight System Use OnlySystem Use OnlySystem Use OnlySystem Use Only 

· Click on Import Size NRFImport Size NRFImport Size NRFImport Size NRF 

· Click on the "Get File""Get File""Get File""Get File" button 

· Enter any other necessary informationinformationinformationinformation    

· Click on the ImportImportImportImport button 

· If you made a mistake, click on the ResetResetResetReset button 



 

Utility Utility Utility Utility ����            System Use Only System Use Only System Use Only System Use Only ����    Data Transfer (Import/Export)Data Transfer (Import/Export)Data Transfer (Import/Export)Data Transfer (Import/Export)                

Data transferData transferData transferData transfer can be used to import or export certain informationimport or export certain informationimport or export certain informationimport or export certain information.  Just click on the reloadreloadreloadreload button to retrieve the informationretrieve the informationretrieve the informationretrieve the information.   

· Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 

· Highlight System Use OnlySystem Use OnlySystem Use OnlySystem Use Only 

· Click on Data TransferData TransferData TransferData Transfer (Import/Export)(Import/Export)(Import/Export)(Import/Export)    

To ExportExportExportExport Information: 

· At the topic, click on the ReloadReloadReloadReload button 

· The datadatadatadata should appear, and then click on the ExportExportExportExport button 

· Name the filefilefilefile and the savesavesavesave as type is usually "text with headers""text with headers""text with headers""text with headers" for excel and other programsprogramsprogramsprograms.  You can savesavesavesave the filefilefilefile as  

            another type by choosing from the listlistlistlist.   



To ImportImportImportImport Information: 

· At the topic, click on the ReloadReloadReloadReload button 

· The datadatadatadata should appear, and then click on the ImportImportImportImport button 

· A window will appear asking "Import Windows95 CLIPBOARD?""Import Windows95 CLIPBOARD?""Import Windows95 CLIPBOARD?""Import Windows95 CLIPBOARD?" 

· Click on the "Yes""Yes""Yes""Yes" button 

· Another window should appear asking "Import IMPORT.DBF?""Import IMPORT.DBF?""Import IMPORT.DBF?""Import IMPORT.DBF?"    

· Click on the "Yes""Yes""Yes""Yes" button 

    



Utility Utility Utility Utility ����        System Use Only System Use Only System Use Only System Use Only ����            Data PurgeData PurgeData PurgeData Purge                        

Utility Utility Utility Utility ����        System Use Only System Use Only System Use Only System Use Only ����        Data Purge    Data Purge    Data Purge    Data Purge    ����    Purge Orphaned BOMPurge Orphaned BOMPurge Orphaned BOMPurge Orphaned BOM            

• This command allows you to delete Bill of Materials that are not related to a style.  

 

 

Utility Utility Utility Utility ����        System Use Only System Use Only System Use Only System Use Only ����        Data Purge    Data Purge    Data Purge    Data Purge    ����    Purge Orphaned Bill ToPurge Orphaned Bill ToPurge Orphaned Bill ToPurge Orphaned Bill To            

• This command allows you to delete Bill to information that is not associated with a customer.   

    

 

Utility Utility Utility Utility ����        System Use Only System Use Only System Use Only System Use Only ����        Peach Tree LinkPeach Tree LinkPeach Tree LinkPeach Tree Link                

This utilityutilityutilityutility allows you to export or importexport or importexport or importexport or import information to/from the PeachtreePeachtreePeachtreePeachtree accounting software.  The windowwindowwindowwindow is arranged 

by category such as: Sales, Receipts, Purchase Order, and Customer.Sales, Receipts, Purchase Order, and Customer.Sales, Receipts, Purchase Order, and Customer.Sales, Receipts, Purchase Order, and Customer.   

· Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar  

· Click on Peachtree LinkPeachtree LinkPeachtree LinkPeachtree Link    

· If some or no information is appearing in the window, then click on the "Reload All" "Reload All" "Reload All" "Reload All" button to refresh the data   



· To Export Data to Peachtree:To Export Data to Peachtree:To Export Data to Peachtree:To Export Data to Peachtree:    

· The datadatadatadata should already be in the window 

· Click on the ExportExportExportExport button 

· A window will pop up with "Exported to c:"Exported to c:"Exported to c:"Exported to c:\\\\’name of file’.csv"’name of file’.csv"’name of file’.csv"’name of file’.csv"    

· Click on the OKOKOKOK button 

· Continue to exportexportexportexport all other necessary informationinformationinformationinformation    

· If you need to refresh the datadatadatadata, click on the Reload All buttonReload All buttonReload All buttonReload All button 

····    To Import Data to Winfashion:To Import Data to Winfashion:To Import Data to Winfashion:To Import Data to Winfashion:    

· The datadatadatadata should already be in the window 

· Click on the ImportImportImportImport button 

· A window will appear asking "Import Windows95 Clipboard?""Import Windows95 Clipboard?""Import Windows95 Clipboard?""Import Windows95 Clipboard?" 

· Click on the YesYesYesYes button 

· Another window will appear asking "Import c:"Import c:"Import c:"Import c:\\\\’name of file’.dbf?"’name of file’.dbf?"’name of file’.dbf?"’name of file’.dbf?" 

· Click on the YesYesYesYes button  



 

 

Utility Utility Utility Utility ����            System Use Only System Use Only System Use Only System Use Only ����    Customer Code Change Customer Code Change Customer Code Change Customer Code Change                 

This utilityutilityutilityutility is allowed to change the Existing Customer Code  

· Go to UtilityUtilityUtilityUtility on the MenuMenuMenuMenu Bar 

· Highlight System Use OnlySystem Use OnlySystem Use OnlySystem Use Only 

· Click on Customer Code ChangeCustomer Code ChangeCustomer Code ChangeCustomer Code Change    

· Select the Customer Code Customer Code Customer Code Customer Code which you want to    Rename itRename itRename itRename it    



· Enter the NewNewNewNew Customer Code Customer Code Customer Code Customer Code and click on the ChangeChangeChangeChange Button 

 
 

· Click on OkOkOkOk  Button to close this window 

 

 
 


