
Accounts ReceivableAccounts ReceivableAccounts ReceivableAccounts Receivable    

The account receivableaccount receivableaccount receivableaccount receivable reports show the different aspects of your company receivables. 

· Click ReportReportReportReport on the MenuMenuMenuMenu Bar 

· Choose Accounts ReceivableAccounts ReceivableAccounts ReceivableAccounts Receivable    

 

 

Aging ReportAging ReportAging ReportAging Report    

This report report report report allows you to see customer’s aging report by Invoicecustomer’s aging report by Invoicecustomer’s aging report by Invoicecustomer’s aging report by Invoice.  Accounts ReceivableAccounts ReceivableAccounts ReceivableAccounts Receivable Aging Aging Aging Aging refers to the length of time the 

customer has had an Invoice balance.  The standard agingstandard agingstandard agingstandard aging for this report is 30, 60, 90, and 120 days.  However, the aging daysaging daysaging daysaging days 

can be changed/customized.   

· Click ReportReportReportReport on the MenuMenuMenuMenu Bar  

· Choose Account ReceivableAccount ReceivableAccount ReceivableAccount Receivable    

· Select Aging ReportAging ReportAging ReportAging Report 

· Enter a CustomerCustomerCustomerCustomer in the From field and enter another Customer in the To field.  

· If necessary, change the As of date by clicking on the box next to the field. 



· Click on the GoGoGoGo button to retrieve the agingagingagingaging informationinformationinformationinformation by customercustomercustomercustomer.  

                                                    NOTE:NOTE:NOTE:NOTE:  Aging ButtonAging ButtonAging ButtonAging Button: To change the default aging days (i.e. -30, -60, -90, -120, etc), click on the Aging button.  Aging  

             days will appear.  In each box, type in the aging dates that you want to appear on the Aging Report.  Click on the Go  

             button to see the new report. 

 

Aging ReportAging ReportAging ReportAging Report    ––––    Summary Summary Summary Summary     

This report report report report allows you to see all of customer’s aging report by Invoicecustomer’s aging report by Invoicecustomer’s aging report by Invoicecustomer’s aging report by Invoice    summarysummarysummarysummary.   



 

Aging ReportAging ReportAging ReportAging Report    ––––    GrandGrandGrandGrand    Total Total Total Total     

This report report report report allows you to see Grand totalGrand totalGrand totalGrand total    ofofofof customer’s aging report by Invoicecustomer’s aging report by Invoicecustomer’s aging report by Invoicecustomer’s aging report by Invoice.   

 

 



AR Check ReportAR Check ReportAR Check ReportAR Check Report    

This report report report report allows you to see customer’s what are the payment we received    by cheque for the invoicby cheque for the invoicby cheque for the invoicby cheque for the invoiceeee.  Accounts ReceivableAccounts ReceivableAccounts ReceivableAccounts Receivable 

Aging Aging Aging Aging refers to the length of time the customer has had an Invoice balance.  The standard agingstandard agingstandard agingstandard aging for this report is 30, 60, 90, 

and 120 days.  However, the aging daysaging daysaging daysaging days can be changed/customized.   

· Click ReportReportReportReport on the MenuMenuMenuMenu Bar  

· Choose Account ReceivableAccount ReceivableAccount ReceivableAccount Receivable    

· Select AR AR AR AR CCCCheckheckheckheck    ReportReportReportReport 

· Enter a CustomerCustomerCustomerCustomer in the FromFromFromFrom field and enter another Customer in the ToToToTo field.  

· If necessary, change the As of date by clicking on the box next to the field. 

· Click on the GoGoGoGo button to retrieve the agingagingagingaging informationinformationinformationinformation by customercustomercustomercustomer.  

 

 

 
 
 



AR StatementAR StatementAR StatementAR Statement    

This report allows you to print a statement for your customersprint a statement for your customersprint a statement for your customersprint a statement for your customers. This report prints one statement per customerone statement per customerone statement per customerone statement per customer.   Included in 

this statement is a remittance stubremittance stubremittance stubremittance stub that your customer can include with their payment(s).payment(s).payment(s).payment(s). 

· Click ReportReportReportReport on the MenuMenuMenuMenu Bar 

· Choose Accounts ReceivableAccounts ReceivableAccounts ReceivableAccounts Receivable 

· Select ARARARAR Statement 

· Enter a CustomerCustomerCustomerCustomer in the From field by clicking on the box next to the field 

· Enter another CustomerCustomerCustomerCustomer in the To field by clicking on the box next to the field 

· If necessary, change the As Of datedatedatedate by clicking on the button next to the field 

· Click on the GoGoGoGo button to retrieveretrieveretrieveretrieve the Accounts Receivable StatementAccounts Receivable StatementAccounts Receivable StatementAccounts Receivable Statement    

    

 



 
Accounts Receivable Cash Journal Report*Accounts Receivable Cash Journal Report*Accounts Receivable Cash Journal Report*Accounts Receivable Cash Journal Report*    
 
This report allows you to see the payments receivedpayments receivedpayments receivedpayments received by your customers.  This report is organized by payment type.  It obtains 
the payment information from the invoice, Cash PostingCash PostingCash PostingCash Posting and Cash Posting2Cash Posting2Cash Posting2Cash Posting2.  And within the report the payments are grouped 
by payment type.   
 
· Click ReportReportReportReport on the Menu Bar Menu Bar Menu Bar Menu Bar     
 
· Choose Account ReceivableAccount ReceivableAccount ReceivableAccount Receivable 
 
· Select Cash Receipt JournalCash Receipt JournalCash Receipt JournalCash Receipt Journal 
 
· Enter a From DateFrom DateFrom DateFrom Date by clicking on the box to the right of the FromFromFromFrom field 
 
· Enter a To DateTo DateTo DateTo Date by clicking on the box to the right of the ToToToTo field 
 
· Enter a customer in the field under the Customer heading and enter another customer in the other field 
 
· Click on the GoGoGoGo buttonbuttonbuttonbutton to retrieve the Cash Received information 
 

 



 
Currency Gain/Loss ReportCurrency Gain/Loss ReportCurrency Gain/Loss ReportCurrency Gain/Loss Report    
 
This report allows you to see the Currency Currency Currency Currency ExchangeExchangeExchangeExchange    RateRateRateRate    receivedreceivedreceivedreceived by your Invoice.  This report is organized by payment type. 
It obtains the payment information/Invoice Exchange Rate from the invoice 
 
· Click ReportReportReportReport on the Menu Bar Menu Bar Menu Bar Menu Bar     
 
· Choose Account ReceivableAccount ReceivableAccount ReceivableAccount Receivable 
 
· Select Currency Gain/LossCurrency Gain/LossCurrency Gain/LossCurrency Gain/Loss    
 
· Enter a From DateFrom DateFrom DateFrom Date by clicking on the box to the right of the FromFromFromFrom field 
 
· Enter a To DateTo DateTo DateTo Date by clicking on the box to the right of the ToToToTo field 
 
· Click on the OKOKOKOK buttonbuttonbuttonbutton to retrieve the Currency Gain/Loss information    
    
    

    
    
    
Customer LedgerCustomer LedgerCustomer LedgerCustomer Ledger    
    



The customer ledgercustomer ledgercustomer ledgercustomer ledger includes the invoiceinvoiceinvoiceinvoice, paymentpaymentpaymentpayment and creditand creditand creditand credit memomemomemomemo information for a customer.  The ledger is located within 
the CustomerCustomerCustomerCustomer section of Winfashion.   
 
· Click on the Customer buttonCustomer buttonCustomer buttonCustomer button on the tool bar 
 
· To use the LedgerLedgerLedgerLedger, highlight the customer in the List ViewList ViewList ViewList View 
 
· Then click on the Ledger tabLedger tabLedger tabLedger tab 
 
· To see detailed reports that include the customer information, see the related section below. 
 

    
    
Deposit SlipDeposit SlipDeposit SlipDeposit Slip    
 
The deposit slipdeposit slipdeposit slipdeposit slip option allows you to create a deposit slip for cash or check received. The deposit slips obtain their information 
from the payment type code table.payment type code table.payment type code table.payment type code table.    



 
NOTE: The Deposit Slip is an optional feature and additiNOTE: The Deposit Slip is an optional feature and additiNOTE: The Deposit Slip is an optional feature and additiNOTE: The Deposit Slip is an optional feature and additional charges may incur to add this feature to your Winfashion.   onal charges may incur to add this feature to your Winfashion.   onal charges may incur to add this feature to your Winfashion.   onal charges may incur to add this feature to your Winfashion.       
 
· Go to the Menu BarMenu BarMenu BarMenu Bar  
 
· Click on ReportReportReportReport  
 
· Choose Accounts ReceivableAccounts ReceivableAccounts ReceivableAccounts Receivable  
 
· Select Deposit SlipDeposit SlipDeposit SlipDeposit Slip 
 
· Input the StartStartStartStart and EndEndEndEnd date  
 
· Select OK ButtonOK ButtonOK ButtonOK Button  
 
The Paid AmountsPaid AmountsPaid AmountsPaid Amounts for the StartStartStartStart and EndEndEndEnd dates will appear on the Deposit SlipDeposit SlipDeposit SlipDeposit Slip.  For Example, You enter 01/01/01 for the Start 
date and 02/01/01 for the End date.  Next click on the OKOKOKOK  button.  The computer will generate a deposit slipgenerate a deposit slipgenerate a deposit slipgenerate a deposit slip for transactions 
between those two dates.  
 

 


