Pick Ticket

There are several variations to the Pick Ticket. And if you know how to use the various pick tickets, you will be able to use the
best suited one for the occasion.

Regular Pick Ticket

Regular Pick Ticket is a sheet that can be used before invoicing to help facilitate the shipment of finished goods inventory. The
regular pick ticket is generated directly from the sales order information. It is not allocated in any way.

NOTE: This type of pick ticket does not tell you whether or not you have inventory allocated to this pick ticket.
Generate a sales order by clicking on the Sales Order button on the toolbar
Enter all of the necessary information then click on the Save button
Click on the Pick Ticket button

Notice the sales order and the pick ticket have the same styles and quantities. You can manually write in the "picked"
amounts

Once you physically pick the style and color’s quantity from the warehouse, you can create an invoice.

When you create the invoice, enter the quantity from the pick ticket. If the picked amount differs from the ordered
amount, the remaining quantity can be adjusted (adjusted meaning not included in the invoice) to become a part of the
backorder or unshipped amounts. .

If T had invoiced an order partially, can I create another pick ticket?

Multiple Pick Tickets from One Sales Order
You can create multiple pick tickets from one sales order if you plan to create more than one invoice for an order.
First you will need to use an existing sales order in Winfashion

Second the order has to have been shipped partially to create another pick ticket with the remaining/unshipped quantity.



Go to Sales Order on the tool bar

Click on the List button

Click on the Get Data button

Highlight the desired sales order

Click on the Select button

The Sales Order should appear on the screen

Click on the Pick Ticket (Pick Tkt) button

The Pick Ticket will appear on screen with the unshipped quantity

If necessary, you can print this pick ticket by clicking on the Print button

Allocated Pick Ticket

You can create a pick ticket based on amounts allocated by sales order. This pick ticket allows you to control the inventory and
avoids over shipment.

NOTE: Once you have allocated and shipped styles and quantity in the sales order, then those styles and quantity will not
reappear as a pick ticket.

Follow the steps to create a sales order
Follow the steps to allocate a sales order
Click on the Pick Ticket button within Sales Order

Click on the AllocPickTkt button to see the allocated style, color, and quantity

If you would like to print this pick ticket, click on the Print button



The next step is to physically pick the styles from the warehouse. Once you have done so, you can create an invoice
based on the "picked" quantity.

Go to the Invoice button on the tool bar
Click on the New button
Select the Sales Order number that you want to invoice

Enter the "picked" quantity or the quantity from the pick ticket. If the amount differs from the sales order amount (for
example, the quantity shipped is less than the sales order amount) then the remaining amounts will become a part of
the backorder/unshipped quantity.

Pick Ticket on the Toolbar

The pick ticket button on the tool bar allows you to create "real pick tickets" that are generated outside of the sales order (pick
tickets can also be created in the Sales Order). You can create a pick ticket and use the pick ticket number to transfer that
information to an invoice for shipping.

NOTE: Pick Tickets generated in the Sales Order cannot be processed in this manner. Pick Tickets from the Sales Order need
to be invoiced by selecting a Sales Order then adjusting the quantity according to the Pick Ticket.
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e Go to Pick Ticket on the tool bar

¢ (Click on the New button

e Enter the Order number or click on the button next to "Order No." to select an order number from a list.

e The information from the sales order should appear in the window. Now you can adjust the style’s quantity for
shipment. Any amount that is not included in the pick ticket will become a part of the backorder/unshipped amounts.



e C(lick on the Save button
e (Click on the Print button if you want to print this pick ticket
e The next step for the pick ticket is to physically "pick" the quantity from the warehouse then you can create the invoice.

“\ Pick Ticket(Multi Warehouse)

Stat | ConsoliPick | AllocateMode|  Print* Save | Exit | MultiBox

| Pick No Store:p0 | @ [Dept] v | Status: B
Order No| 10801 [Blex [alex BhiptoStrz | | ?.géned
Pick Date| 10/729/13 richy _ richy _ Factored? I 1| & pek&Hold \ ProForma Invoice
Ship Date] 102913 Chennai IChennai BentOut? e - -
Cancel Date| 10729113 ] T 00/00/00 M [poxing Rute: |
CustPiO# [ | [ Khennnl Bpproval Cod  [E221 =
CustVWH Date] 0000100 |2 RequestDate] 00/00/00 [G& Shipto 754: BOLZ: | Sent 753/
Terms:|N30 v PET 30 DAYS Factor ] 687.50
Curncy| Shipvia:[0UPS v JUPS GROUND Accty] pe || R
Price Level[D ~ Jerchan] Authi | Vendori:
chRat: Season; v | ~] LPSv[_ 0.00 | shippers:
[1.0000 || Memo Code: ¥ EhipRef; v {00 -]
Invoice Total 687.50
| in- e
house =
memo| Amount Due: 687.50
[Disc Days: s (I [ Createc 10/297201310:33:00  |GOH] [Inv.#100333 | 0omom0 | Boxes:| 1|wat:]  8.00|
[ Disc3%[ 00—+ | Updated:a 102972013 10:32.47 __ [Total Gty | BoxMode:[One v J[Vol. | | -
[ [ | | [ | | feme [ Invistats | | Finuec | [~ Retwn ImtwH |
Btyle olor XSIS ML Total: UnitPrice  ExtPrice Commission  cls WH: PO1 CB PO1 UP
7 Z ARUN1002 ANTIQUE WHIT « l 1| 2| l l l l l l | | 3 11.00] 33.00] 04001 0.00) 00 10801
[Customer] | PackQty[ of Team | -] OrigPrice: Box Act Cost: CutiD: 0
1 I PrePackl LpriginalQhﬁl Cut#:0 SKINNY JEANS
Btyle [Color 38R 40R 42R 44R 4BR 48R SO0R 52R 54R S6R 57R 5S8R  TotalUnitPrice  ExtPrice Commission  cls WH: PO1 CB PO1 UP
1741006 IDARK TCM v [ 9 9 [ | [ [ | [ [ | g 13090] 654500 000] 000 [X oo 10801
(Customer| | PackGty| of Team | ~| OrigPrice: 130.90  Boxi Act Cost: CutiD; 0
2 | PrePackl lprighal@t\ﬁl Cut#:0 MENS CLASSIC BUSINESS TWO

To create the Invoice
Go to Invoice on the tool bar
Click on the New button

Enter the Pick Ticket number in the "Pick#" box under the "In-House Memo" then press the enter button. Or click on the
button to the right of "Pick #" to retrieve a list of Pick Tickets. Next press the "Get Data" button and highlight the Pick Ticket
that you want to retrieve. Click on the Select button to begin the invoice process.



The pick ticket information should appear in the invoice. Again if there needs to be any adjustment to the quantities or styles
you can make them here. Any style or quantity that is not included in this invoice will remain on backorder/unshipped
amounts and can be shipped at a later time.

Enter any other necessary information then click on the Save button

If you need to print this invoice, click on the Print button

MultiPick | Multpick |

To create more than one pick ticket at a time, click on the "MultiPick" button in the Pick Ticket window. A sales order listing
will appear and highlight all of the sales order that you want to create pick tickets for. Once you have done so, there will be
new pick tickets in the pick ticket listing.

Go to Pick Ticket on the tool bar

Click on the MultiPick button

Click on the Get Data button

Highlight all of the sales order by holding the <Ctrl> key and left-clicking with the mouse

P Sales Order List(Multi Warehouse)

Get Data* || =1 Select | Fiter | Expot [CloseOrder| Print | Ext |
L I = B || v o] , o
T [ | C_sawowertst ] | | ﬂ | T ]
ewsﬂasmssw

Profil: [ ] [userind fwinsoft IFilter :closed <> "Y'
Cld Div UIC| Order# |[Bulk  Style |Ord_Date Ship Date Cncl Date Route Req. Date | CustomerlD Shname | store nc CustPiO¥  Rel# Total Order Alloc %¢
[T & N 1001 [] aat001 1BH3  1BA3 1MBA3 ALICEOLIY  ALICE+OLIVIA 00 $4,320.00 40
[T a w0002 [J 204H0 20240 2240 weh DANELCHONG 1 $51.00 2
[~ a N 10003 [J 24H0 20240 22410 NORDSTROMS NORDSTROM RETAIL 00 $11,76000 120
r N 10004 [ 224H0 20240 20240 weh DANIELCHONG 1 $0.00
[T & N 10008 O 2026M0 20260 2/26/0 WINFASH WINFASHION 00 $300.00
W[ [N (ool oo ___-_---l
W[~ [N oo | [uoewor | seno | seno [eno | e f[oemsiv o | | | | woeo g ||
Dﬂm-—@--m_-m-l
[T A N 10012 [] TuckerD 3i510 NORDSTROMS NORDSTROM DC 0089 0010 00839 $3,222.00
[T A N 10013 [ Tuckerot 3510 3510 3510 NORDSTROMS NORDSTROM DC 0089 0020 0089 $3,312.00 18
[T a N 10015 [ TUCKERO1 3510 3SHO 3i5H0 NORDSTROMS NORDSTROM DC 0089 0025 0089 $3,312.00 18
[ a w0018 [J 3510 3SHO 3i5H0 TIGER TIGER FASHION 00 $9.70 3
r N 10018 [] 37H0  3THO0 3AMO web DANIELCHONG 1 $0.00
[T a wn 10022 [] TER&O2 3MBHO  3MBHO  3HBHO WINFASH ~ WINFASHION 00 $305.00 5
[ a N10026 [J 121004  4M2H0  4H2410 NORDSTROMS NORDSTROM RACK RACK 000 POBES $4320000 4800
r N 10027 [ 56M0 5R6M0 572640 WEB DANELCHONG 1 $0.00



Click on the Select button to generate the pick tickets
A window will ask you "You are about to pick #) sales order. Continue?" Click on the Yes button.
Another window will say, "@) picks created." Click on the OK button

To see the pick tickets, click on the list button and look for the most recent pick tickets on the list. Click on the Get
Data button to see the listing. To see or make changes to the pick tickets, highlight the pick ticket and click on the
Select button.

Boxes and Shipping Information N@WH‘

The shipping boxes and corresponding information such as the box weight can be added after creating the invoice. The packing
boxes shipping format is based on UPS so you will be able to retrieve the UPS box amount once you have entered the
necessary information.  You can also create packing lists, shipping labels, barcode labels (if you have the necessary
equipment), and content labels among other information.

To create a box and enter its weight:

Enter the necessary Invoice information first. If you need more information about invoices, click here.
Click on the box button to enter the box information

Another window will pop up then click on the New button

*There are two ways to enter the box information:

Create multiple boxes with the same weight

Once you have clicked on the new button a line will appear with the invoice information

Enter the weight amount under the column labeled "Weight"

Enter any other necessary information

Enter the duplicate amount in the box next to the Duplicate button




Click on the Duplicate button

Click on the Save button

Create multiple boxes with different weight

Once you have clicked on the new button a line will appear with the invoice information

Enter the weight amount under the column labeled "Weight"

Enter any other necessary information

Enter the duplicate amount in the box next to the Duplicate button

Click on the Duplicate button

Click on the Save button

¥ Packing Boxes

Kl

Find M|« > ] sor Fiter | Reload | Export | cODTags | Print* | Save | Ext | 2Excel | shipLaber |
I I Sort Order New* Duplicate |1 Import | Delete | Distrib COD | Distrib Declare | PackRpt | Content Label |2
- UNSC_B:XZ::L_MMASN Invoice® _ Pick# Id Store Seq¥ Beg End #Box Weight Wt Total| TotChg _ COD$ Total Cash Value$ Total _Trackno Res AH O/S [_)A_N_m BoxCOD$ BoxValue$ | BoxCode | Len:
[Boscovs fDiercts G0 | 26 16276 00 N BEE 1 15 15 $0.00 s000 []  $1,88500 i El sl uiy $00 $188500 |

Total: 1 15 $0.00 $0.00 $1,885.00

UCC-128 Barcode Label*

Barcode Content Label*

Disable Total Gty: [

HorzOffset: [

Kl |

New | Delete | Duplicate | List I Bartender Link* UCC Label Preview | bySize Link (SamsClub)* Copy Paste* | PrePack Calc

5 S S Color Team PackCodd [T ][ [40]42[ 44| 48[ 48[ 0| 52| s4| | ][ Total PrePack FOIN ['SKUCB  |Sodetail id  SKUIN |  [LINEMOI

11 00- GPGRO3001 1010 BLUE-L + v 1 1 o 985026

21 00- GPTMS0S001 (1004 BLK-R + & 1 1 1 1 1 5 0 985027

31 00- GPTMSO0S001 [1004 BLK-S Vi 1 1 2 0 985028

41 00- GPTMS0S001 [1004BLK-L + AV 1 1 1 1 4 0 985029

51 00- GPSSO1001 1006 GREY-L v 1 1 o 985030

61 00- GPBDO4001 1012 GREY-L ~ < 1 1 0 985031

71 00- GPMS06001 1001 BLK-L v 1 1 0 985032

1 2 1 1 1 6 1 1 1 15




Status of Sales Order ——.

The Status report shows you order, shipped and balance information. A variation of the status report also shows you the
allocated amounts. This report can be seen in the sales order or invoice as a status button.

Go to Sales Order or Invoice

Go to the List button to retrieve an existing Sales Order or Invoice
Highlight the order/invoice number

Click on the Select button

Click on the Status Button to see the status report

To see the allocated amounts in the status report:

Go to Sales Order
Retrieve the desired sales order
Rt-click with the mouse on the Status button
The allocated amounts will appear along with the order, shipped and balance
If you want to print this report, click on the Print button
If you want to print several sales order status reports at one time, click on the Multiprint button
Click on the Get Data button

Highlight all of the Sales Orders that you want to create a report for by hold the <Ctrl> key and left-clicking on the
mouse

Click on the Select button to begin printing
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“ . SO Status

Eind Order#:f1070 ok | st | watioit | et | Ext |

Order#: Customer Cust POX Order Date  Ship Date Cancel Date
Page 1 of 11
| Sales Order Status I 1070 | CASANOVA | 41793 | 1MmSA3 | 110513 | 1173013 el
ASANOVA COLLECION! e

Date

Style Season Group 4 46 48 50 52 54 Total Price Cost

Marg%

ORDER  11/513 GPBDO4001 13FA  ZE 1 1 $130.00
1012 GREY-L Shipped:
Balance:
ZE1011 CHARCOA Open Picked:
Allocated:
Location  Date Style Season Group 36 Total Price Cost [ET
Color
Team
ORDER  11/513 GPBDO04001 13FA  ZE 1 1 $130.00
1012 GREY-L Shipped:
Balance:
ZE1011 CHARCOA Open Picked:
Allocated:
Location  Date Style Season Group 36 38 40 42 44 46 Total Price Cost Marg%
Color
Team
ORDER  11/513 GPBD04001 13FA  ZE 1 1 $130.00
1012 GREY-L Shipped:
Balance:
ZE1011 CHARCOA Open Picked:
Allocated:

Total Price Cost  Marg%

Consolidated Pick ConsoPick |
Select a Pick from the list or enter a create Consolidate Pick report

Click ConsoliPick to proceed to the Consolidated Pick Repost



¥ Commercial Invoice

[26 | |3 apey to s orcer Muti Select | Print [~ Store #

Inventory Staus

Select a Pick from the list or enter a create Inventory Status report

WIN FAS H ION User Id : winsoft 26
{ Page 1 of 1
110 E. TH ST. B755 ] CUSTOMER [CASANOVA J sTOREpD |
LOS ANGELES CA 90079 i CASANOVA COLLECIONI T CASANOWVA COLLECIONI
(M(122 S HARPSTOWN CENTER 11122 S HARPSTOWN CENTER
Tel:213.627.9951 Fux:213.627.9954
& M HousTon ™X__ 770% W |HousTon ™X___770%
Phone 713-779-8666 Fax 713-774-4488
Pick No. 26 Customer P/O# 11793 |  Factor HSE-USD |  SalesReps.
Pick Date [11/06/2013 Terms[CC  ~]CC | Acct| | 1[GARY |[GARY |
Order No. (1070 Shipvia [DUPS _v_]llUPS | Auth# | | 2 IZE |]ZE
Order Date (11/05/2013 Memo
Btyle fcotor [ream [ | o 2 p4a s ks o B2 B4 | | ||_Total @1y || UnitPrice | Amount |
GPGRO3001 1010 BLUE-L 1 1 $130.00 $130.00
Giove/Pzec Grisaille Suit Super 110's
GPTMS05001 1004 BLK-R 1 1 1 1 5 $125.00 $625.00
Giove/Pzec Tonal Mini Stripe Suit Super 100's
GPTMS05001 1004 BLK-S 1 1 2 $125.00 $250.00
Giove/Pzec Tonal Mini Stripe Suit Super 100's
GPTMS05001 1004 BLK-L 1 1 1 1 4 $125.00 $500.00
Giove/Pzec Tonal Mini Stripe Suit Super 100's
GPSS01001 1006 GREY-L 1 1 $125.00 $125.00
Giove/Pzec Solid Serge Suit Super 100's
GPBD04001 1012 GREY-L 1 1 $130.00 $130.00

Click on InvtStat button to proceed to the inventory status (Cut & Sold Detail with WIP)



Style: |ZZARUN1001

¥ Report - Inventory Status (Detailed with WIP)
Team Warehouse oK

Fitter

Status Print

Color: [BEIGE |

|00

j Muttiprint

List

Export | Preview

Exit |

| Inventory Status (Cut & Sold Detail with WIP)

|

User Id : winsoft

Page 1 of 2
111513 5:34:26 Pty

PERSTTEN

Go to 1st Button E

N ZZTEST1234 00

Common Buttons

Btyle IColor |[ Team |pescription |Eeason|Category ||Group |[ Div |

ZZARUN1001 BEIGE BEIGE SKINNY JEANS 14FA  PANT AG F:

Ship Cancel
Compl Due Order®/ CtrllLog/ Cl Sold$
Arrive ntered Cut# Import# sd Customer Store S M L Total WH PrePack Factor Aloc Picked CustomerName PriceA PriceB ¥
11130 0 *ONHAND** 13 412 1 -36 00 00
10/271310/30M3 10794 N A 00 2 1 2 5 00
103013 halance 15 A3 13 -4
1072713103013 10793 N A 00 2 1 1 4 00
10/3013 halance 17 14 14 -45
10/291310/2913 10800 N ZZISANKO1 00 8 g oo
10/2913 halance 25 14 14 -53
10/30M310/3113 10796 N A 00 1 1 3 5 00
1003113 halance -26 5 A7 -58

11813 110613 10809 1 1 1 0o

This button (Go to 1st record) is used to find the initial record of the list (click 1<1). The initial record may change if the Sort

button is used.

Go to Previous Button ?I

This button (Go to previous record) is used to find the previous record in the list (click <1).

Go to Next Button E



This button (Go to next record) is used to find the next record in the list (click 1>).

Go to Last Button —EI

This button (Go to last record) is used to find the last record of the list (click 1>1).

OK Button j(J-

The OK button allows you to continue with the command(s). For example, on the Deposit Slip, you can input the start and end
dates. After you enter the dates, click on the OK button. The OK button is frequently seen in the reports.

List Button &

This button displays a list of pick ticket (e.g., invoices, purchase and sales orders) on screen.

NOTE: In certain lists, you may need to click on the "Get Data" button to retrieve the data. In these types of situations,
the list view will be blank at first. After you click on the "Get Data" button the list will appear given there is data in
Winfashion.

¥ Pick List

sentout | Save | [~ Unprinted only

o :é.m

B S B =

SO# Batch®# Customer Cust.P/O# Store Store? D.C. Totqgty Subtoti

Clsd Div Pick# WH. Pick Ship Cancel Sent SentDate

[ a 8 00 070210 05/26M0 052640 | 000000 & 10028 WINFASH I~ $7,080.0
[~ a 9 00 070210 080240 060240 [ 000000 | 10029 TIGER I~ $6,900.0
[ a [ 10 00 070210 060210 060240 | 000000 & 10030 DAMOTEX - $4,800.0
[T & 16 00 082010 0820M0 087200 | 000000 & 10052 DAMOTEX I~ 12 $5400
[~ a A7 00 172910 11/23M0 112310 | 00/0000 | 10059 CARABELLA I~ 2 $275
[ A [718 00 1172910 1142340 1172340 | 000000 | 10059 CARABELLA I~ 6 $82.5
[T A [ 19 00 1172910 1142310 1172310 [ 000000 | 10059 CARABELLA b I~ 6 $82.5
[T a 720 00 010541 0SMOMO  09M0M0 |~ 000000 | 10056 TIGER I~ 349 $4,798.7
[~ a I 00 010511 0722310 07/3140 | 000000 | 10043 TIGER po1002 - $10,204.5
[ a 722 00 010511 010541 010511 [ 000000 © 10061 NORDSTROMS - 319 $3,8280
[T a [ 24 00 010511 121040 124040 | 000000 | 10060 ANDREWS I~ $21420
[T A |35 00 04/26/M1 09/30M0 104040 | 000000 & 10057 NORDSTROMS 888 I~ $32,400.0
[T A | 3 00 0472611 02026M0 02260 | 000000 & 10006 WINFASH I~ $6,000.0
[ a 37 00 0472711 04M8M1  o04M8M1 | 000000 10073 AKO [~ $10672.0
[ A 38 00 0472711 04722711 04271 [ 000000 | 10080 ANDREWS  xx88 - 0177



New Button to Create a Row INe_W

Click on the New button to add a new entry to the list, table, or line. An additional blank row will be at the bottom of
the list.

Click on the cell of the blank row that needs to be changed
Type the data on the cell
For more changes, go back to Step 2

To save, click Save

Copy Button _Comy |

This function allows you to reproduce items to eliminate time-consuming data entry.

Click New to add a new record

Paste Button | P2te

This function is directly related to the Copy Button. Once you have copied an item, you need to Paste the information to the
new record. This function is especially useful in the Bill of Materials/Actual Cost Sheet. Some of the Bill of Materials are
similar so one bill of materials can be created and copied to the others. Once the Bill of Materials is copied any adjustments
can be made to the others.



Click on the New Button to create a new entry and continue with the entry process

Don’t forget to click on the Save button once you have entered all of the information

[ ———
Save

Save Button

The Save button is used to save the record to the table/list (click Save).

Delete Button pekdte

The Delete button is used to delete a row/record from the list, table, or line (click Delete).

If you click Delete, the program will confirm deletion (click Yes to do so and No, otherwise).

Print Button M

The Print button is used to print information on the current window (click Print). There may be several options such as
printing multiple pages, portrait/landscape mode, and print preview. If it does not begin printing, make sure you have
a printer attached or networked to your computer (if it is networked, check the power of the computer that has the
printer attached to it. Make sure the computer and printer’s power is ON. If you have more than one printer
networked, make sure you are printing to the correct printer), the printer driver is installed correctly in your computer,
check the printer to see if the power is on, check the printer to see if it is offline or if there are any errors. For more
information, refer to the owner’s manual that came with the printer.

If you want to print the window on the current screen including the buttons and headings listed at the top of the
window, there is a "Print Screen" option.

To print a few selections at a time:
If you are in the list view of the Style Master, Raw Material or Customer portion of Winfashion click on the filter button.

Select an item from the columns section and enter the function. For example, type in code="BUTTON’ and click on OK.



*The Print button is found in most areas of Winfashion. Usually you will be able to see a print preview before printing.
To print one item:

Go to the desired topic

Enter the necessary information or retrieve a previously entered item

Click on the Print button (Either it will begin printing or take you to a preview mode. If you are in the preview mode, you will
need to press print again.)

Exit Button i

The Exit button is used to exit from the current window (click Exit).

Duplicate Button l Divicae |

The Duplicate button is used to copy the current record or line to a new record or line (click Duplicate).



